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Foreword from Head Teacher and Governing Body

Dear Parents and Carers

On behalf of the children, staff and governors, we welcome you to Greenleaf Primary School.
Greenleafis a very special place for children and staff and we are proud of our reputation. This is
due to the dedication of a highly committed team of staff working in close partnership with our
children and families.

Our ethos is underpinned by our school motto: Aim High, Work Hard, Be Kind

Greenleaf provides inspirational, inclusive and excellent learning in a vibrant, fun environment to
create self-confident and respectful children, proud of themselves, their school and their wider
community.

We are a two-form entry school for boys and girls aged 3 — 11 years old, from Nursery and
Reception through to Year 6.

Our last Ofsted inspection, in 2022, judged the school to be Good with Outstanding Early Years.
We are proud that our children and parents see the school as a safe place where individual
success and respect for each other go hand-in-hand. We area multi-cultural community school
which reflects our diverse local population: a diversity that we both welcome and celebrate, and
which has shaped the ethos of our school.

Greenleaf children achieve the highest of standards thanks to the high-quality teaching they
receive from our dedicated staff, which focuses on creativity and enjoyment. We recognise that all
children are individuals, whom we encourage to develop at their own pace, regardless of whether
they are very able or would benefit from additional support. However, we believe that what goes on
in the classroom is only a part of the way in which a child learns. We use every opportunity to
develop each child’s self-respect and self-esteem, as well as their understanding, appreciation and
tolerance of all of those around them. Key to this aim of ensuring that every child fulfils his or her
potential is a wide range of extra-curricular clubs, sporting activities, field trips, residential visits,
assemblies and shows, in which we encourage every child to participate.

Underpinning our academic success are the high standards of our pupils’ behaviour and their
excellent attendance, both of which require the support and involvement of our parents, which we
actively encourage. Working together in partnership with their parents, we aim to ensure that our
pupils receivea truly outstanding education and develop the confidence and love of learning that
will allow them to take their place in the world as the responsible citizens of the future.

We look forward to you joining the Greenleaf community.

Sohana Qureshi Gerard Shaw
Headteacher Chair of Governors
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Our School Aims

At Greenleaf Primary School every child matters and as such we have high expectationsof all
members of our school community. We will provide a calm, safe, stimulating and challenging
environment where children and adults develop an enjoyment of learning.

Our school motto is: Aim High, Work Hard and Be Kind

In order, for us to achieve our school motto we ensure to instill the following:

= Attain the highest possible level of achievement

= Promote and maintain a healthy physical and emotional lifestyle

= Learn to understand, respect and value our own and others' way of life

= Develop the confidence, self- esteem, interest and enjoyment in learning which will enable
us to think critically, creatively and independently and prepare us fully for the next stage in
our education

= Develop personalised and independent learning

= Ensure everyone has equal access to a broad and balanced curriculum that reflectstheir
individual needs and equips them for the future

= Develop a positive role for the school within the wider community and take an active part in
our diverse world

= Evaluate our progress, identifying any barriers or inequalities and their underlying causes,
taking preventative and remedial action where appropriate

Celebrating Equality and
Diversity

At Greenleaf, we are committed to ensuring equality
of education and opportunity for all children, staff,
parents and carers receiving services from the
school, irrespective of race, sex, gender, disability,
religion or socioeconomic background. We aim to
develop a culture of inclusion and diversity in which
all those connected to the school feel proud of their - -
identity and able to participate fully in school life. !

The achievement of learners is monitored by race, gender, special education needs or disabilities,
and pupils in receipt of Pupil Premium. We use this data to support learners, raise standards and
ensure inclusive teaching. We tackle discrimination by the positive promotion of equality,
challenging bullying and stereotypes and creating an environment which champions respect for
all. As a school we believe that diversity is a strength, which should be respected and celebrated
by all those who learn, teach and visit us.

At the heart of these aims is a complete commitment by Greenleaf to a policy of equal
opportunities for all;
regardless of class, disability, ethnic origin, gender, sexuality, family make-up,belief (religious or
non-religious),
or any other individual special need
We value the many different cultures of our families and feel that
the diverse cultural inheritance of our children is an enormous asset to the school.
We treat, very seriously, any incident of a discriminatory natureand have a formal procedure for
dealing with such incidents.
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About Our School

“Pupils enjoy coming to school. They feel safe and secure. They think that teachers make
learning fun.”
Ofsted, 2022

We are a 2-form entry school located in the heart of Walthamstow close to William Morris Gallery,
Lloyds Park and the Town Hall.

The school has a nursery and two classrooms in each year group for Reception to Year 6. Most
classrooms are large and we have group teaching spaces located around the school.

We are fortunate to have an allotment situated next to the Town Hall and children. All classes
spend time sowing, planting and harvesting their own crops to turn into a delicious dish! Each

class visit at least twice across the year, as well as nurturing seedlings at school.

We have excellent grounds with two playgrounds, two school halls, music room and kitchen for
our cooking lessons. Our classrooms are resourced well with class libraries and children have
access to chrome books and laptops.

We are proud be an international school and delighted to have been awarded full reaccreditation
as a British Council International School. This is thanks to the commitment of staff, children and
parents alike. The award highlights our continued dedication to ensuring our curriculum is
enriched by an embedded global approach to learning.
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Our Staff

Our school staff play an essential role in ensuring our school is a safe, happy and effective place
for our children to learn. We have an experienced staff team and some of our teachers have
been at Greenleaf for many years.

Our school is split into phases

Early Years — Nursery and Reception
Key Stage 2 — Year 1 and Year 2

Lower Key Stage 2 — Year 3 and Year 4
Upper Key Stage 2 — Year 5 and Year 6

Each phase is led by a phase leader who is part of the school leadership team, each year group
has a team of teachers and teaching assistants that support learning. We have 30 children in
each class.
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Admissions

Admissions to Nursery

Our Nursery invites prospective pupils and their parents to a weekly Toddler Group session on a
Friday morning. This is often the first opportunity that children have to experience learning
through play, and proves to be a very valuable experience. Parents apply formally for a place in
our Nursery Class via the School Office. Children can start Nursery in the month after their third
birthday. Please note, there is only one main intake to Nursery which is in September each year,
sometimes we are able to take children in January if spaces become available.

Admissions to Reception

A place in our Nursery Class does not automatically confirm a place in our Reception Class and a
further application must be made, following the Local Authority Admissions Procedure, directly to
the Local Authority.

There is one point of entry to Reception in September each year. All children born between 1
September 2019 and 31 August 2020 will be eligible to start their first full time education in an
infants or primary school at the start of the Autumn term in September 2024.

Full details of the Local Authority application process can be obtained from:

www.walthamforest.gov.uk/schools-education-and-learning/apply-primary-school

Primary School Admissions - Information & Advice Service
Telephone: 020 8496 3000 9:30am - 4:30pm, Monday - Friday
admissions @walthamforest.gov.uk

The school is happy to assist parents in these procedures and bi-lingual staff are available to
support.

We provide a programme of visits and workshops for parents and children prior to

admission to both the Nursery or our Reception classes. This enables children to become familiar
with theirnew surroundings and to settle in quickly and supports parents in supporting their
children.

Prospective parents may also visit the school at any time by arrangement with the School Office.
Please visit our website for dates for our open mornings and school tours.
www.greenleafschool.org.uk/Parents/Starting-Reception/

In Year Admissions

Any applications for a school made outside the normal year of entry to the school must be made
directly to the Local Authority. In accordance with their statutory duty, the Local Authority will be
responsible for offering school places.
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Attendance and Punctuality

The governors of Greenleaf School believe that regular attendance at school is one of the most
important factors which will affect a child’s success.

“Leaders take steps to challenge poor rates of attendance. They are relentless in following up
any concerns about pupils with their families as well as other agencies.”
Ofsted, 2022

Any absence from school will interrupt a child’s learning, and
repeated or extended absence alsoaffects the child’s social
development. The school’s, and Government’s, expectation
is that the average attendance of all pupils should be at least
95%, which means less than 10 days absent throughout the
year.

Absences

Since most of us have occasional absences due to sickness, it is clear that a child cannot afford
to be taken out of school for other reasons and, given that there are 13 weeks of school holiday at
regular intervals every year, there should be no need for such additional absences. The
Governing Body of Greenleaf School has therefore agreed not to authorise any applications for
absences during term time, except in exceptional circumstances.

This is in keeping with Government guidance and the practice of other local schools. Reasons
which are specifically not considered to be an exceptional circumstance include:

Holidays
Extended holidays
Visiting relatives
Family events

Please support your child, and the school, by not applying for such leave, as it will not be granted.

In cases of emergency leave being necessary, please apply using an ‘Exceptional Leave of
absence’form, available from the school office. The Head Teacher will then make a decision
whether or not to grant the leave. If a parent wishes to appeal a decision, this will be referred to a
panel of governors.

If a child is absent from school for reasons other than sickness or authorised special leave, this
will be recorded as ‘Unauthorised Absence’. In cases where such an absence is for an extended
period, the pupil may be taken off the school roll and their place offered to another child on the
school’s waiting list.
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Absences during Term Time

We are required to keep a register of attendance of all children. If your child is absent due to
illness or other medical appointments, please inform the school office. If we do not have a written
explanation or speak to you personally about the absence then it will beclassed as an
unauthorised absence. The School’s Education Welfare Officer may be involved when there are
prolonged or irregular absences.

School Term Dates

The term dates are set annually by the Governors. They are based on the dates published by
Waltham Forest Council. The dates are available prior to the next academic year. These are
posted onto the school’s website and parents will be informed of these dates as part of the
transition into the school. Regular updates of term dates are supplied through the school’s weekly
newsletter.

https://www.greenleafschool.org.uk/Parents/Term-Dates/

Punctuality

We place great importance on punctuality. Persistent lateness will affect a child’s achievement and
progress in school. Punctuality is monitored on a daily basis and a weekly check is made. It is
important to set the expectation of good attendance and punctuality right from the beginning of
school so children grow up with ‘good habits.
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Curriculum and Learning

“Leaders have a clear vision for this school. They have set out an ambitious curriculum that
takes account of pupils’ backgrounds.”
Ofsted, 2022

At Greenleaf, our curriculum is comprised of learning
opportunities and experiences to meet the needs and interests
of our learners. It is constantly evolving to develop the skills
needed for our learners to be successful, help prepare them for
life in modern Britain and empower them to achieve success in
the future.

Our aim, to deliver a dynamic and innovative curriculum that
challenges, excites and inspires children to become successful
and independent learners and achieve their best, is the main
driving force behind how we design and deliver our curriculum.

The school’s curriculum promotes and sustains a thirst for
knowledge and understanding, and a love of learning. It covers a
wide range of subjects and provides opportunities for academic,
technical, creative and sporting excellence. It has a very positive
impact on all learners’ behaviour and safety, and contributes very well to learners’ academic
achievement, their physical well-being, and their spiritual, moral, social and cultural development.

We are proud that when children leave our school they are
confident, competent and considerate individuals with a life-
long love of learning, who are ready for the next step in their
educational journey.

Early Years Curriculum (Nursery and Reception)

“Children in early years get off to an impressive start. Leaders are rightfully proud of how they
and their staff have developed the provision.”

“Relationships between children and adults in early years are very positive.”

Ofsted, 2022

The Early Years Foundation Stage (EYFS) Framework, sets out the standards for development,
learning and care of children from birth to five. It is important that all children are given the
opportunity to experience the best possible start to their education — we need to ensure that our
learners enter Key Stage 1 having established solid foundations on which they can build.
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“In the Reception and Nursery classes, children settle in quickly. They enjoy exploring the
exciting outdoor spaces.”
The well-planned curriculum ensures that children are ready for learning in Year 1.”

Ofsted, 2022

- J

Learning experiences of the highest quality are planned,
considering pupils’ needs and achievements and the
range of learning experiences that will help them make
progress. Well-planned play is a key way in which
children learn with enjoyment and challenge, both within
the indoor and outdoor learning environments. The
Early Years Foundation Stage (EYFS) prepares children
for learning in Key Stage 1 and is consistent with the
National Curriculum. The curriculum for EYFS is
designed to ignite learners’ curiosity and enthusiasm for
learning, and to build their capacity to learn, form ‘
relationships and thrive.

The curriculum is planned in seven areas of learning and development; all areas are important
and interconnected. More detail is available on the school website.

National Curriculum (Year 1 to Year 6)

The National Curriculum applies to children of compulsory school age within primary context and
is organised into two Key Stages:

= Key Stage 1: Ages 5-7 (Year 1-2)
» Key Stage 2: Ages 7-11 (Year 3-6)
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The school follows the statutory requirements of the National Curriculum, this is set out as follows:

Core Subjects

= English
= Mathematics
= Science

Foundation Subjects

Computing

RE

History

Geography

Design Technology

Art and Design

Music

Physical Education
PSHE (including Citizenship and Relationship, Sex and Health Education)
Languages (Key Stage 2)

“Leaders plan a range of experiences to support pupils’ personal development and prepare
them for the next stage of education.”
Ofsted, 2022

Our curriculum is planned with topics chosen to capture the interests and imaginations of our
learners. These topics cover key historical, geographical or scientific content whilst also allowing
learners the opportunity to make use of skills gained in writing, reading and arts lessons. We
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teach a distinct arts curriculum in which pupils are taught key skills progressively in art, design &
technology and music. We also have discrete teaching of science, computing, PE, RE and French
(KS2) to enable pupils to develop their knowledge and skills progressively over their time at
Greenleaf.

English (including reading, writing, phonics, grammar and handwriting) and Maths lessons take
place every morning, designed to be rigorous and progressive in building skills, and inspiring and
engaging in developing a love of learning. Further information on what your child is taught in each
year group is available on our school website.
https://www.greenleafschool.org.uk/Learning/Curriculum/

Themed Days/Weeks

Throughout the year, themed days/weeks are woven into the curriculum to extend the breadth
and balance of opportunities we offer our pupils. These include events such as Anti-bullying
Week, Safer Internet Day, Book Week, Earth Day, International Day, key festivals from major
world religions and many more.

Educational Visits

School trips and visits are an integral part of the education of children here at Greenleaf. We
value the opportunities such visits offer our learners and the commitment of staff and adults
undertaking them. Trips include class visits aimed at bringing learning alive and providing first-
hand experience; extra-curricular outings such as activities with the school choir or sporting
events; and attending or taking part in performances or competitions. We make good use of our
local area, which provides a rich and inspirational learning resource. We visit our local park,
Vestry House Museum, William Morris Gallery, as well as travelling further afield into London
making use of our public transport system. We also visit local places of worship as part of our RE
curriculum.
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Residential Visits

Children benefit from learning in context, learning outdoors,seeing other lifestyles and cultures and
developing independence and confidence, as they begin to spend timeaway from home.

The following residential visits take place and the all children are invited to take part:

Year 4

Gilwell Park, Chingford for 2
nights/3 days

Year 6

Isle of Wight for 4 nights/5
days

Visitors in School

Visitors have a valuable role to play and can contribute to many aspects of the life and work of the
school. They deliver talks, workshops and full day activities across a wide range of subjects,
giving learners access to outside experiences and expertise. Visitors provide a link with the wider
community — learners have the opportunity to work alongside artists, musicians, authors, and
more.

We also appreciate having parents come in to school and lead sessions with children too or
enable us to connect with different organisations to widen our partnerships.
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PE & Sport

} Children have two PE lessons each week. Our outdoor PE
sessions are led by specialist PE coaches from Leyton Orient
and our indoor PE sessions (Gymnastics and Dance) are
taught by our teachers.

In addition to our PE provision, we hold a range of sporting
clubs before school and after school, some of which are run
free of charge by members of staff and some of which are
offered by outside providers. We also compete regularly in

interschool competitions, with lots of borough success.

We are very pleased to hold the Platinum Games Mark, which
reflects our commitment to sports. The School Games Mark is a
Government-led award scheme launched in 2012, facilitated by the

Youth Sport Trust to reward and recognise school’s engagement GRAMES
(provision and uptake) in the School Games against a national PLATINUM
benchmark and to celebrate keeping young people active, and we X Ty

are delighted to have been recognised for our success.
The children from Year 1 to Year 6 take part in many competitions
and tournaments both in the borough and also playing in out of borough tournaments too.

In Year 5 and 6, the children take part in block swimming lessons for 2 weeks at the Feel Good
Centre.
We also use the Feel Good Centre tracks for our annual sports day for Reception to Year 6

Music

Children learn to sing, play musical instruments, respond to
rhythm and take part in dance. Children are given
opportunities to listen to music and learn songs from other
countries. We are proud of our musical traditions at
Greenleaf and have an active choir. All children in Year 3
to 6 are taught music by a qualified musician each week, in
this time they will learn the basics of how to play a musical
instrument. This is as follows:

Year 3 - Recorder
Year 4 - Ukelele
Year 5 — Samba
Year 6 — Steel Pans
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In addition to this, musical instrument tuition, which parents can choose to purchase, are
provided by Waltham Forest Music Services for children from Year 1 to Year 6 and these take
part during the school day.

Our current tuition on offer is as follows:

= Keyboard
= Clarinet

= Violin

=  Flute

Sadlers Wells Partnership

We currently have a partnership with Sadler’s Wells, as we believe that dance and the arts is
fundamental in the development of children and builds confidence, imagination and empathy. We
are an associate school, which enables us to have access to a dance specialist who works with
different year groups in school and provides staff training to our teachers. Children are able to
watch, explore and learn through dance, as well as attend dance programmes at Sadler’s Wells
theatre too.

Greenleaf Allotment

We are very lucky to have a school allotment located near the Town Hall. Children have the
opportunity throughout the year to visit the allotment sow seeds and harvest this, as part of our
food curriculum.

This also enables children to understand and see the life cycle of plants. We also have children
who attend the allotment, as part of weeky wellbeing sessions as well as children who are part of
the allotment club. We also have families who help look after the allotment during weekends and
school holidays and all this contributes towards developing our school community.
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Class Assemblies and Year Group Shows

During the year, the children perform either a class assembly or year group show. This enables
all children to take to the stage, as they learn lines, songs and routines to perform to the rest of
the school and to parents.

We also hold music concerts and also enable opportunities for children to share work and
learning from theme weeks.

Our year groups follow the following schedule:

Nursery - Show

Reception - Show

Year 1 - Class Assemblies
Year 2 — Show

Year 3 - Class Assemblies
Year 4 - Show

Year 5 - Class Assemblies
Year 6 - Show
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Special Educational Needs and Disabilities (SEND)
and Inclusion

“Pupils with special educational needs and/or disabilities are supported well through

specialist resources when required and with support from adults in the room. Leaders

work with outside agencies to make sure that these pupils’ needs are met well.”
Ofsted, 2022

At Greenleaf Primary School every child matters and as such
we have high expectations of all members of our school
community. We work in partnership with parents to ensure
that everyone has equal access to a broad and balanced
curriculum that reflects their individual needs and equips
them for the future. We recognise that all children are
individuals and we encourage our children to develop at an
appropriate pace, with the appropriate level of support.

Our curriculum is carefully designed to ensure all pupils,
irrespective of their needs, thrive and succeed. Pupils with
SEND will have the same opportunities to take part in enriching experiences, both in school and
in the wider world, as their peers.

Our Assistant Head Teacher for SEND and Inclusion is Ms. Shauna Johnson-Powell.

Email: senco@greenleaf.waltham.sch.uk

Looked After Children (LAC) or Previously Looked
After Children (PLAC)

Our Designated Teacher is Ms. Johnson Powell, who takes lead responsibility for promoting the
educational achievement of looked-after and previously looked-after children at our school.

We aim to ensure that:

= A suitable member of staff is appointed as the
designated teacher for looked-after and previously
looked-after children.

= The designated teacher promotes the educational
achievement of looked-after and previously looked-
after children, and supports other staff members to
do this too.

» Staff, parents, carers and guardians are aware of the
identity of the designated teacher, how to contact |
them and what they are responsible for. 1
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The School Day

Nursery
Morning Session
8:45am -11:45am

Afternoon Session
12:30pm -3:30pm

Reception and Key Stage 1
8:50am - 3:20pm

Key Stage 2
8:50am - 3:20pm
We operate a ‘soft start’ and the doors open for Key Stage 2 children at 8:45am.

Assemblies

Assemblies take place daily to allow time for children to reflect on moral, cultural, spiritual andsocial
aspects of life and learning.

e Star of the Week Assembly — weekly celebration of
children’s achievements

e Assembly with a focus on our school moto,
awareness day, religious event

e Class Assembly — classes take itin turns to share
their learning.

e Class-based Assembly to introduce the PSHE focus
of the week, allowing forsuitable collective reflection.

e Singing Assembly (whole school singing practice).

Morning Breaktime
All children have a shared playtime for 20 minutes in the morning.

Reception, Year 1 and Year 2 takes place 10:20am - 10:40am
Year 3 and Year 4 takes place 10:00am - 10:20am
Year 5 and Year 6 takes place 10:20am - 10:40am

The school is part of the National Fruit Scheme — a government initiative to promote healthy
eating in young children. All children in Reception and Key Stage 1 receive a portion of fruit daily
free of charge. All children have access to water throughout the day and we encourage children
to bring a water bottle everyday from home. Key Stage 2 children can bring fruit from home to eat
during break time.
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Lunchtimes

Lunchtimes are an important part of the school day. They’re atime to relax, play with friends,

learn a new skill, develop a passion and of course have fun! We have started the OPAL (Outdoor
Play and Learning) journey, this programme works closely with us to ensure that we have high
quality play and children from Reception to Year 6 all playing together.

The aims of being an OPAL school are:

improve well-being

develop self-regulation

increase physical activity

aid social and emotional development
learn to manage risk

have FUN!

Playgrounds
At Greenleaf, we have a full range of activities onoffer. Our playground offers different types of
spaces and activities. These include:

Quiet Areas
Grassed areas, with various seating, board games, arts/crafts, building blocks and books to read!

Pitch Areas

These are flexible areas where small or large groups can play team games such as cricket, rounders,
basketball, football or athletics. For three days a week, the Key Stage 2 pitch is further zoned into a
tennis coaching and a team sports area.ln KS2 the top playground is used for various games,
cricket, targetgames, and handball.

Climbing equipment
There are climbing frames in all playgrounds, a story telling chair and musical stage in Key Stage 1,
a ship, a rope wall andswing bars in Key Stage 2.

Lunchtime Indoor Clubs

We have a variety of lunchtime clubs across theweek. This includes Fun club e.g. circus skills,
Table tennis, Choir and Strategy games club where children develop expertise in games like chess
and other board games.
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Peer support

Play Leaders: Children from Years 5 and 6, apply, are then
interviewed and trained to become Play Leaders who lead
playground games. They work every day,ensuring a variety
of supported activities are available for small groups in both
playgrounds.

Citizenship:

Year 6 all take turns to carry out responsibilities in the dining hall, and both Key Stage 1 and Key
Stage 2 playgrounds. Children complete a week in each section, collecting points towards a
citizenship reward at the end of the year.

Friendships and Pastoral Support:

Feeling safe: All staff are trained in restorative approaches. This primarily means a listening ear,
someone who can support them in enjoying their lunchtimes while developing their friendship
skills.

Child in Time: On Wednesdays, we have a counsellor in school and who is able to offer a drop in
session during lunchtime. Children can sign up themselves and take a friend to go and talk about
any worries they may have. This has proved very popular and we’re thrilled that the children are
choosing to seek help.
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School Meals

School meals are freshly prepared and cooked on the premises by Waltham Forest Catering.
They are nutritionally balanced and within Government guidelines. Menus are prepared on a
three week cycle. There are a range of choices each day including vegetarian and vegan meals,
halal meat and a salad bar.

The menus published for parents are available on our website. Particular diets are catered for so
do ask. If you are in receipt of Income Support or Jobseekers Allowance you may be entitled to
apply for Free School Meals. Applications should be made via Waltham Forest Council Website.

Free school meals for all London schools

For the academic year 2024 to 2025, all children from Reception to Year 6 are entitled to a free
school meal, as part of the London Mayor’s response to emergency cost of living support
measure.

Packed Lunches

Children may bring a packed lunch if they wish. We encourage these to be healthy in content and
ask parents not to include sweets, chocolate, crisps or fizzy drinks. As we have a number of
children and staff who suffer from nut allergies, we also require that no products containing nuts
are included in lunch boxes.

For more healthy lunch ideas, please visit our website:
https://www.greenleafschool.org.uk/Parents/Healthy-Lifestyles/
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Home Learning

At Greenleaf we see home learning as an important means of consolidating children’s learning
in class, establishing good, independent learning habits and of communicating with parents.

While we believe that homework plays an important role in a child’s development, we also
acknowledge that homework is anemotive subject; some parents would prefer more and some
less, or none at all. We seek, therefore, to find a workable balance, which meets the needs of
the children, while not beingtoo demanding on family time.

We also realise that children need free time and lots of opportunities to play, so homework should
not prevent children from taking part in the wide range of out of school clubs and organisations
that play an important partin the lives of children, developing confidence and raising self esteem.

We do expect all children to do the homework set to the best of their ability.

Aims and Objectives

to encourage talk and discussion between adults and child

to enable pupils to make maximum progress in their academic and social development
to help pupils develop the skills of an independent learner

to promote a partnership between home and school in supporting each child’s learning
to develop alearning ethos which links the outside world and the classroom

A variety of homework tasks will be set each half term, depending on the age of the child, with a
view to ensuring that all children are appropriately challenged. As a general rule of thumb:

Daily reading — with an adult and independently. The length of time and the range of
activities/questions will depend on the age of the child. In KS1 we also subscribe to
LittleWandle, which can be part of children’s daily reading.

Weekly spellings — age appropriate, so maybe a phonics activity in Reception and
KS1, or a more practical activity. Year 2 onwards, children access ‘Spellling Shed’ to
support spellings.

Maths — ranging from practical number work in Reception, to Numicon activities in
KSland Times Tables practice in KS2 — about 10 minutes per day (we subscribe
to Times Tables Rock Star, which children can access at home, to support this)
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e Pick and Mix —a range of activities to choose from and fit in with a theme or topic in
school. Children will normally be advised of these the week before the holiday and
have until the week after theholiday to return the work.

We recognise that not all children are able to participate, as well as others due to different home
circumstances and/or abilities and therefore will ensure that project homework provides a range
of options to allow all children to access it.

How can parents help?

Parents have a vital role to play in their child's education, and homework is an important part
ofthis process. We ask parents to value homework as a source of learning for their child. You
can help your child’s learning by:

e Encouraging them to complete the homework tasks that are set and to give
themconfidence through lots of praise and encouragement

e Helping your child to see the importance of homework and teach them to become
moreindependent and take more responsibility for themselves as they get older.

e Helping your child as and when they feel it to be necessary, and to provide them with
thesort of environment that allows children to do their best, eg. Providing a good
working space at home, including a desk/table in a quiet, uncluttered space.

e Checking the Homework Journal at least once a week, and make comments in it regularly.

We would also encourage parents to visit the library with their child on a regular basis to foster
alove of books and reading.

Homework is meant to be an enjoyable and worthwhile activity for all and should not be allowed
tocause distress to pupils, parents or teachers.

Any concerns should be discussed with the class teacher concerned as soon as they arise.
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School Uniform

Greenleaf Primary School is extremely proud of its very smart school uniform, which children are
happy and confident to wear. We frequently receive comments from visitors to school and
members of the public, when we are out on school trips, about how smart, sensible and well-
behaved Greenleaf children are.

The uniform is:

= Green sweatshirt/cardigan or fleece

= Plain white polo tops, blouses and shirts (with or without logo)

= Trousers, shorts or skirts of a single colour (black or grey)

= Green and white checked dress is also appropriate in warmer weather

= Headscarves in a single colour (green, grey, black or white)

= Sensible, low-heeled footwear (black or white) is required; this includes trainers.

The Governing Body have agreed that sports trousers, jogging bottoms, jeans and hooded
tops are not appropriate school wear.

PE kits consists of:
=  White t-shirt
= Black shorts/leggings
= Black plimsolls/trainers
= No logos or brands please
= For outdoor PE in colder months, black joggers and black sweatshirt.

PE kit must come to school in a named PE bag.
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Where can we buy uniform

All of the above uniform items can be purchased from local supermarkets, which helps to keep
our uniform affordable for all our families.

Items of school wear with the school logo are available from:

Speedstitch
Unit 32 , Walthamstow Business Centre, Clifford Rd, E17 4SX. Tel: 0208 531 4800

Website: speedstitch.co.uk

Jewellery

For Health and Safety reasons children are not allowed to wear any jewellery to school apart from
small ear studs (not earrings). They may wear a wristwatch (not a smart watch).

Where necklaces are worn for religious observance only, these must be worn under shirts and
removed for PE.

Lost Property

Items are retained at the school for a reasonable period of time. Please ask your child to look in the
lost property box if he/she loses anything. There are two lost property ‘green bins’ located outside
the school office and another inside the annex hall entrance.

Please could parents help us by ensuring that all items are clearly marked with the child’s name.
Property not claimed after a period of time will be sent to a Charity organisation.

Disclaimer

The School and the Local Education Authority cannot accept responsibility for the personal
property of children, so please would you ensure that your child does not bring any valuable
items or unnecessary amounts of money into school.
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Extra-Curricular Activities

“Pupils spoke enthusiastically about a range of afterschool clubs in which they have taken
part.”
Ofsted, 2022

Greenleaf takes pride in providing a breadth of curriculum which will educate the child for life.
Emphasis is put on personal development with the individual child setting personal challenges.
Participation in sport and the arts is actively encouraged to promote enjoyment, inter-personal
relationships as well as achievement.

As a school we offer learners opportunities to participate in extra-curricular activities after school.
At any time, a wide range of clubs is on offer — our programme of clubs and activities available is
revised termly depending on the time of year and other commitments learners may have

We provide a range of clubs for children over the year. Details of these clubs are on our
website, a small charge is payable for some clubs.

We currently offer the following clubs:

Running

Athletics
Multisports
Netball

Football

Drama and Performing Arts
Yoga and Breathe
Musical Theatre
Coding

Choir

Eco-Club

Book Club
Allotment

Dance

Martial Arts
Strategy Games
Table Tennis
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Wrap around Care
Breakfast Club and After School Club

We offer both Breakfast Club and After School Club, both organised and run by our own staff.
Breakfast Club runs from 8:00am every morning during term time. Please note that we stop
serving food at 8:30 so that we are able to pack up and get the children to class on time.

After School Club runs from 3:20-6:00pm every evening during term time. The children are served
with a light snack before they take part in various activities.
www.greenleafschool.org.uk/Community/Breakfast-and-After-School-Clubs/

Space at Breakfast and After-School Club are operated on a first-come, first-served basis. We
also have a dedicated room for Nursery and Reception (Early Years) children. There are a range
of activities on offer in our After School Club.

If you wish to apply for a place, please complete the Booking Form available on our school
website and return it to
bcandasc@greenleaf.waltham.sch.uk

2024-2025 Costs

The cost for Breakfast Club is £5.50 per morning, and for After School Club it is £12.50 per
evening. A 5% discount will be offered if you have more than one child attending either club.
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Communication

Effective communications enable us to share our school aims
and values as well as keeping parents well informed about
school life. This reinforces the vital role that parents play in
supporting the school and their child/ren. Whilst staff will
always seek to establish open and friendly relationships with
parents, it is essential that relationships are professional and
parents are addressed in a formal manner in all written
communication, whatever the form. We aim to ensure that
communications between all members of the school
community are clear, professional, timely and appropriate.

We aim to make our written communication as accessible
and inclusive as possible, we will ensure that all of our
parents can access a form of communication, making
alternative arrangements where necessary (e.g. EAL, SEND,
ICT access or literacy issues).

Greenleaf is keen to ensure parents are well informed about children’s progress and events in
school. Parents will receive an annual school report about their child’s progress, but will also
have the opportunity to meet formally with class teachers each term (parent consultations). In
addition, should you have any queries or concerns, the class teacher are available before after
school.

Here are the different ways we communicate:

= Telephone calls

= Emails

= Text Messages

= Letters home

=  Weekly Newsletters
= School Website

= Parent Consultations
= Open Classroom

= Parent Workshops

= Twitter

= Annual School Report

It is important that we have your correct and updated contact number and email address at all
times. Much of our communication is sent electronically to save on paper as well as reduce
costs.

School Gateway App

We also use the School Gateway App to communicate with parents via Schocigatewsy

emails and text messages. It is through this app that parents are able to R
make payments for school trips. We do not handle cash or cheques

payments in school.
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It is important that school is kept informed of all medical needs.
When children start school, parents are asked to complete a
form outlining any medical history, including allergies. It is
important that this record, including contact details, is kept up-
to-date.

Please let the school office and teacher know if your child
requires regular access to medicines e.g asthma inhalers. All
necessary medicines must be provided by parents/ carers,
clearly labelled and replenished promptly when required. If
your child has any particular allergies please let us know and
provide any medicine necessary eg epipens; (we have several staff members trained to administer
epipens). Minor bumps and bruises are treated in school by our trained First Aiders, and we also

have a school nurse who visits on a regular basis.

Medicines

The school has responsibility for the safety and welfare of pupils and regularly reviews
arrangements to ensure that their medical needs are met at school. There may be times when
children need to take prescribed medication; any such medicines needed during the school day
should be brought to school by the parent/carer (not the pupil) and be delivered to the school office.
These medicines must be in the original bottle/packaging in which prescribed, clearly labelled with
the:

* Pupil’s name
» Contents

* Dosage

* Date

Parents will be asked to complete a written request for the
school to administer medication. Medicines in school are kept in
a locked cupboard or in a refrigerator, away from the pupils. A
record is kept of all medicines administered. Asthma inhalers
are prescribed medication and parents are asked to complete a
form on their child’s entry into school. As children may need
immediate access to their inhaler (blue relievers) they are kept
in a safe and readily accessible place in your child’s classroom.
Staff are unable to administer medicine to children, unless your
child has a Care Plan agreed with the school nurse for ongoing
medication, without which they would be unable to attend
school. It is the responsibility of parents/carers to ensure that
medication is in date. Parents are expected to provide the
school with full information about their child’s medical needs so w—
that staff can exercise appropriate levels of care.
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First Aid

First aid is given at school when necessary by qualified First Aiders; all incidents are logged. If
an accident is more significant or needs medical attention we will contact parents; as such we
ask parents to ensure all contact details are kept up-to date with a minimum of two contacts.

lliness at School

If a child becomes ill during the school day, the parent/carer will be expected to make
arrangements for their child to be collected as soon as possible. The school must have up-to-
date telephone numbers and other relevant information in case of an emergency.
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Safeguarding and Child Protection

“There is a strong culture of safeguarding in the school. This is because leaders and governors
take safeguarding seriously and act effectively when concerns are raised.”
Ofsted 2022

We are committed to safeguarding and promoting the welfare of children and expects all staff and
volunteers to share in this commitment. Staff work hard to maintain an environment where
children feel safe and secure. The curriculum is designed to ensure opportunities for children to
develop the skills they need to recognise and stay safe from abuse.

Children know that they can approach any of the adults in school if they are worried and that they
will receive a consistent, supportive response.

Here is our school safeguarding team:

AN

Sohana Qureshi | Shauna Johnson- Rachel Franklin Caroline Shona Fallon Andrew Morris Christina Powell
Powell Hargraves
Designated Doputy Designated Deputy Designated | safeguarding Leader Safeguarding Safeguarding Sateguarding
Safeguarding Leader = Safeguarding Leader | Safeguarding Leader Leader Leader Leader
(DsL) (oDSL) (DDSL)

In recognising our responsibilities for Safeguarding and Child Protection, as a school we:

* have clear staff recruitment and selection procedures, ensuring that all staff (including
volunteers) who have access to children have been appropriately checked for their suitability
through the DBS procedure

* aim to raise awareness of child protection issues and equip children with the skills needed to
keep themselves safe

+ develop and implement procedures for identifying and reporting cases, or suspected cases, of
abuse

« support children who have been abused in accordance with their Child Protection Plan

« establish a safe and nurturing environment free from discrimination or bullying where children
can learn and develop happily.

If you would like to know more about our policy or procedures for Safeguarding or need to report
a concern, please speak to Ms. Qureshi (Headteacher) who is our Designated Safeguarding
Leader. In her absence, please contact Deputy Designated Safeguarding Leaders: Ms. Johnson
Powell or Ms. Franklin.

www.greenleafschool.org.uk/Safequarding-and-Child-Protection/
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Behaviour and Personal Development

“Pupils are respectful and polite towards staff, visitors and each other. They try hard to reflect
the school’s values, such as ‘aiming high, working hard and being kind’.”
Ofsted 2022

At Greenleaf, we have the highest expectations of positive
behaviour throughout the school. At the heart of our behaviour
policy and practice is an understanding of the vital role schools
play in shaping children’s lives and future success.

Our behaviour approach is caring, consistent and fair and is
centred upon respect and kindness. There is a positive climate
in all areas of the school with a strong focus on appreciative
acknowledgement and positive recognition. We are restorative
in our approach, using a range of methods and strategies in
order to maintain positive relationships and we achieve this
through visible consistency which is tightened through three
simplified core rules:

. Ready
. Respectful
. Safe

Praise and celebration of good behaviour feature highly. Children are taught explicitly about the
school’s behaviour expectations, rules and routines and are supported to achieve these. Staff
champion pupils and support them to develop values, skills and attributes that will enable them to
become positive citizens who live safe, happy and successful lives. Bullying is rare at Greenleaf,
but is taken seriously and our policy is that it is dealt with immediately.

Personal Development

We are passionate about pupils’ welfare and personal development and seek to provide a high
quality, wider curriculum that supports pupils’ growth throughout and beyond their schooling. The
Greenleaf Curriculum is broadened through rich and meaningful opportunities that always
challenge pupils to think and care deeply about key social issues, with The British Values and our
school motto ‘aim high, work hard and be kind’ is woven throughout.

We work hard to develop in pupils a range of characteristics which we believe will help shape
them as positive citizens, both now and in their futures.

We are very proud to develop pupils who:

e enjoy learning, make good progress and achieve high standards

e are confident individuals able to live safe, healthy and fulfilling lives now and in the future

e are responsible citizens who make a positive contribution to society and their environment

¢ have positive attitudes, are ambitious, resilient, respectful, kind and knowledgeable - with a love
of learning.
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Parent Partnership

Education is a partnership and parents are a most important
element in that partnership. Staff, parents and pupils work
together for the benefit of all our children. At Greenleaf, we
firmly believe that parents know their children best and should
therefore have a full and active role in their child’s education.

Parent Consultations

There is a meeting each term where parents meet with the
class teacher to discuss their child’s progress. Each term there is a different focus for the
discussion. Parents are informed of these meetings by letter. Teachers are available, by agreed
appointment, if you wish to discuss issues at
any other time during the term.

Parent Volunteers
There are many opportunities for parents to volunteer and supportin

school:

= Reading Volunteers: We have an active group of trained ‘Reading
Volunteers’ coming intoschool each week, to develop children’s
reading.

= Theme Weeks: We frequently ask for volunteers during theme
weeks, to share their talents and expertise, eg. Art, Dance, Maths
or share their careers etc.

= Educational Visits: Many parents accompany children on educational visits. Class teachers
will communicate with parents where they need parental support on educational visits.

Parent and Teacher Association (PTA)

The school has an active Parent Teacher Association which has been formed to benefit the
school and its community in a number of ways. The Parent Teacher Association organises an
annual programme of educational, social and fundraising events. Each parent becomes a
member of the Parent Teacher Association, when their child joins the school. Children benefit in
many ways from parental participation. We hope you will be able to support many of the Parent
Teacher Association events. You will be informed of such events through emails and our
Newsletters.
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If you have any questions, please do not hesitate to contact the school office.

Greenleaf Primary School
80 Greenleaf Road
London

E17 6QW

0208 520 7963

school@aqreenleaf.waltham.sch.uk

Follow us on X (Twitter): @greenleafel?

Head Teacher: Sohana Qureshi
Deputy Head Teacher: Rachel Franklin

Chair of Governors: Gerard Shaw
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