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Special Educational Needs and Disabilities (SEND) Information Report for  
Greenleaf Primary School 2025/2026 

The following report is in compliance with the duty (Section 69 of the Children & Families Act 2014) placed on schools to 

publish a Special Educational Needs and Disabilities (SEND) Information Report.  

A child or young person has special educational needs if he or she has learning difficulty or disability which calls for 

special educational provision to be made for him or her.  (SEND Code of Practice 2015, DFE)  

What kinds of SEND are catered for at Greenleaf School?  

 Children at Greenleaf might have SEND in any of the four areas of need outlined in the SEND Code of Practice  2015:  

• Communication and Interaction  

• Cognition and Learning  

• Social, Emotional and Mental Health  

• Sensory and/or Physical needs  

How are pupils with SEND admitted to Greenleaf Primary School?  

• Admission arrangements for children in the category of SEND Support are the same as those for all other children. 

Admission arrangements for children with an Education, Health and Care (EHC) Plan are managed by the LBWF  

SEND team based at Wood Street Health Centre – 020 8430 7777  

How does Greenleaf School know if pupils need extra help?  

• Via the class teacher in the course of their usual practice  

• Through observation of the child in class by senior staff 

• Via a parent or another member of staff   
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• Through information known about the child or passed on by their previous school or setting  

• By using assessments, e.g.: Early Help Assessment, screening assessments, reading assessments etc 

• By using subject or skills based assessments that all children take part in e.g.: Year 1 phonics check, the foundation  

stage profile, the Greenleaf phonics check, SATs etc  

• Each term there is a ‘Pupil Progress Meeting’ attended by the class teacher, Phase Leader, Headteacher and 

SENDCo where we can monitor and track progress and identify whether a child needs extra help  

• Provision review meetings are held termly to identify provision in place for identified children and the 

effectiveness of the provision. 

What should I do if I think my child has SEND?  

• In the first instance, speak to the class teacher and discuss your concerns. Give as much information as 

possible and together decide how we can support your child with their difficulties. 

• Parents can also speak with the Assistant Head (Inclusion) or phase lead.  

How will I know that the school will support my child?  

• We have a duty to support all children with their learning needs, that is part of our core purpose. 

• A provision map letter is sent to parents whose child has been identified as requiring additional support at 

the beginning of each term, outlining the support planned for that term. At the back of this letter 

intervention/support is highlighted.  

• Parents are involved in reviewing the success of the SEND support provided during parents’ evening  

• Through conversations with the class teacher  

How will the curriculum be matched to meet my child’s needs?  

• Through Quality First Teaching where learning is differentiated, various strategies are used to support SEN pupils' 
learning in class and on-going formative assessments. 
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• Class teachers, when planning their lessons, will consider how to differentiate the whole class learning objectives 

and success criteria, in order to meet a range of needs in the classroom – e.g. by providing activities that are 
appropriately more or less challenging versions of the main tasks 

• Children requiring SEND support will be supported in a range of different ways, depending on what their needs are; 

e.g. taking part in an intervention programme, extra support from an adult in class, additional learning resources, by 
the teacher presenting information in different ways, etc.  

How will I know how my child is doing?  

• Day-to-day conversations with teachers  

• Parents are invited to meet face-to-face with the class teacher three times a year – autumn term, spring term and 
summer term  

• These meetings are during parents evening. Longer appointments may be requested for children with SEND if necessary. 

• The school will also send a written report annually to formally record progress and achievements  

How will you help me to support my child’s learning?  

• Parents and carers are encouraged to support their child’s learning through informal discussions, homework logs, parents’ 

evenings, reading mornings, etc.  

• We also endeavour to hold regular parent workshops covering approaches to overall learning, reading, maths and early 

years  

What support will there be to support my child’s overall wellbeing?  

• Greenleaf is a friendly community and we think it is important that all children are recognised and valued for who 

they are  

• We have safeguarding, behaviour, equalities, and anti-bullying policies in place  

• We encourage collaborative learning and prioritize a curriculum that encourages social and emotional wellbeing 

through subjects such as the Jigsaw materials in PSHE, circle time, class assemblies and taking part in team activities 

• Greenleaf is involved in the LBWF’s project to have student social workers on placement in schools 
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• Greenleaf secures specialist support for social, emotional and mental health needs via ‘Child in Time’ professional 

counsellor 

• Our Learning Mentor at Greenleaf works with children to promote overall well-being through various sporting 

activities and clubs. 

 

What specialist services or expertise are available at or accessed by the school?  

• We are able to refer to services within the London Borough of Waltham Forest, such as the Educational Psychology 
Service, Specialist Children’s Services, Early Help assessment and/or student social worker on placement, Speech & 

Language Therapy, Child & Adolescent Mental Health Services and Child In Time  

• We receive specialist support through Learning in Harmony Trust which is a part of Whitefield Academy Trust specializing 

in special educational needs.  

• We have some trained staff whose role includes support for children with special or additional needs, such as  learning 

mentor and an intervention team  for Reading/phonics Intervention and Speech and Language Intervention 

What training have staff members supporting pupils with SEND had?  

• Shauna Johnson-Powell, Assistant Headteacher for Inclusion has completed the National SENCO award for Special 

Educational Needs 

• We have a broad school-based programme of in-service training for teachers and teaching assistants 

• Learning in Harmony Trust have provided training for all Teachers and support staff on Good Autism Practice, 

Trauma Awareness Approach Training and Zones of Regulation. There is also continued support for staff team 

and parents through the year from the Learning in Harmony Trust Specialist Teachers. 

• Learning in Harmony Trust have provided training for all Teachers and support staff on Good Autism Practice, 

Trauma Awareness Approach Training and Zones of Regulation. There is also continued support for staff team 

and parents through the year from the Learning in Harmony Trust Specialist Teachers. 

• Further training for staff is relevant to their role in school; it is linked to the appraisal process and to the 

needs/priorities of the school as set out in the school development plan  

• We are able to access other training (for example for hearing or visual impairment) through community nursing 
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teams/Whipps Cross, Flourish Learning Trust, Educational Psychologist, Physiotherapists, Speech & Language Therapists 

etc.  

 

How will my child be included in activities outside of the classroom?  

• We are an inclusive school and endeavour to make reasonable adjustments to ensure that any activity on offer as part 

of the school curriculum can be accessed by all students  

How accessible is the school environment?  

• Our building is amalgamated from two old school buildings on a split-level site; level access is difficult but 

manageable. We have taken reasonable steps to ensure that the site is as accessible as possible 

• All schools must comply with the Equalities Act 2010, which stipulates that schools have in place an accessibility 
plan  

How will the school support my child in starting school and moving on?  

• We support children as far as is possible in making a smooth transition to school and when they move on from 
Greenleaf such as:  

 

▪ Home visits  
▪ Workshops and ‘stay and play’ sessions for children starting Reception  
▪ Exchange of information about the child’s strengths and needs  
▪ Discussions with parents  
▪ Inviting Secondary School to year 6 annual review meetings (for children with EHC 

Plans) or arranging additional transition meetings for SEN children who may require this 
▪ Transition visits to secondary schools  

▪ Year team Transition handover meetings are organised each year with current year 
teams passing on information to new year team 

▪ Individual Transition Plans in place for identified children 
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▪ Transition meetings held with class teachers, parents and SENCo for children with 
Individual Transition plans  

 

How are the school’s resources allocated and matched to pupils SEND?  

• The Headteacher and Assistant Headteacher (Inclusion) ensure that resources, equipment and facilities are 

allocated to interventions and support for those in need of them through the use of provision and intervention 
management practices  

• Class teachers and phase leads are also involved in these processes  

• Yearly annual review meetings (for children with EHCP), termly pupil progress meetings and intervention review 

meetings are held where the efficacy and cost effectiveness of interventions and support can be examined  

How are decisions made about how much support my child will receive?  

• Through intervention team and pupil progress meetings 

 
How will I be involved in decisions about and planning for my child’s future?  

• Through parents’ meetings, regular contact with the class teacher, person centred annual reviews (for children with EHC 

Plans) and through Health Care Plan reviews (for children with Individual Health Care Plans)  

How are children with SEND involved in decisions about their learning needs?  

• For children with Statements or EHC plans an annual person-centred review takes place; children are present at 

their review and can take part in reflecting on their successes, their needs and their hopes for the future 

• All pupils make a comment on their annual report  

• All pupils are involved in daily reflection on their learning via assessment for learning procedures such as peer and 

self-assessment  

Who can parents/carers contact for further information?  
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• Further information is available in the SEND policy  

• In the first instance the best contact is with the class teacher, after that either the phase lead or Assistant 

Headteacher for Inclusion would be happy to help  

• The school office number is 020 8520 7963 and the school email address is school@greenleaf.waltham.sch.uk 

• Further information within Waltham Forest:  

▪ Please refer to the London Borough of Waltham Forest ‘Local Offer’ of support which can be found on the 

Waltham Forest Council website at: https://www.walthamforest.gov.uk/service-categories/local-offer  

▪ The Waltham Forest Special Educational Needs Disability Information Advice and Support Service 
(WFSENDIASS) can be contacted by any parent/carer for impartial information, advice and support – their 

number is 074 9428 0073 

▪ The LBWF SEND Team can be contacted at:  Wood St Health Centre, London, E17 3LA 020 8496 6503  

Who can parents/carers contact if they are unhappy with the service provided for their child’s needs?  

• In the first instance the best contact is with the class teacher, following that the Assistant Headteacher for Inclusion 

would also be happy to help.  

• The school office number is 020 8520 7963 and the school email address is school@greenleaf.waltham.sch.uk 

• If you are still unhappy, please make an appointment to see the Headteacher.  

• Where you still feel that the situation is unresolved, the school Complaints Policy will advise how to take concerns 
further. 
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